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Consolidated Communication Flow Model
Michigan Administrative Information Services
Users: 01, 02a, 02b, 03, 05, & 07.

Collectors
-Collect timesheets from 

supervisors and 

employees.
U01, U02a, U03, U05, U07

Time Submission 

System
-Wolverine Access

Time Entry
-Enter time into time 

submission system.
U02a, U05

Employees
-Enter time on timesheet

-Get their timesheet 

approved

Reminders
-Send reminders to 

supervisors/employees 

about timesheet due 

date.
U01, U02a, U03

Distributors
-Distribute timesheets to 

supervisors and 

employees.
U01, U02a, U03, U05, U07

Payroll
-Process both completed 

timesheets and 

electronically timesheets.

Error Checker
-Check for missing 

timesheet information

-Check accuracy in 

reported hours

-Corrects errors
U01, U02a, U02b, U05, U07

Signers/
Approvers

-Sign or approve 

employees reported time 

prior to submission.
U05

Intermediate Storage 

System
-Mailboxes for timesheets 

going out or coming in.

Scheduling System
-Staff calendars or 

personal planners.

Submitter
-Submits timesheets and 

electronically entered 

time to payroll.
U01, U02a, U03, U07

Ask for

signatures

Remind employees

to turn in timesheets.

Reminder to turn

in timesheets or

approve electronic

time.

Return signed

timesheet

Completed

Submission of

entered time.

Submission of 

hardcopy timesheets

payroll through 

inter-campus mail.

Check schedule

for projected

hours worked

Employees pick up

new timesheets.

Timesheets

Timesheets

Timesheets

Timesheets

Timesheets

Timesheets

Enter time

into

Wolverine

Access

Pick up

completed 

timesheets

Employees drop

off completed

 timesheets.

Timesheets

Timesheets

Contact if errors

Contact if

errors

Timesheets

Enter time

directly into

system

Run query for

electronically

entered time to

find errors

Electronic

data is 

sent to 

payroll

Final Storage
-Folders for copies of 

hardcopy timesheets.

Copies of

timesheets

Timesheets

Approve

electronically

entered time

Timesheets

Timesheets

by Adam Torres

Places timesheets

for employees

to pick up.

Timesheets

Central
distribution 

sites are not 
convenient for 

employees


